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Transition is a process that takes place over time that is carefully planned for.  Communication at all levels is key to smooth seamless transition, information will be shared by the key person with children, parents and children which ensures continuity of experience for the child between home, setting, between rooms, between staff etc… 

Transition are inevitable at times particularly when children;
Moving home
Leaving parent for the first time
Starting a new nursery
Phasing up to a new room
Breakfast club to school
School to Afterschool club 
Moving setting ie. day nursery to school nursery or reception class

Vertical transitions take place within the setting;
Phasing up to the next age group
Moving to a new key person or setting

Horizontal transitions within the setting are;
Being greeted by an unfamiliar person
Free flow times
Key person goes for lunch or is on annual leave
Being put to sleep in a different place or cot
Having lunch in different room

Communication is extremely important so that we;
Build and maintain relationships with the children, their parents, other professionals and each other
Gain and share information in the best interest of the child
Gain reassurance and acknowledgement ie; praise, provide eye contact, take an interest in children, parents, other professionals and each other
Allow children, parents, other professionals and each other to express their needs and feelings
Share your ideas and thoughts

We are continually building new relationships during transition at all levels;
With children
With young people
With parents
When new practitioners joins our setting
With other professionals

At Charlie Caterpillars we communicate and maintain relationships by;
A smile, wave or friendly hello
Asking if someone has had a good day or holiday
Saying goodbye
Using makaton sign language with the children and each other

We gain and share information from many different sources;
Children, young people and their families
Colleagues
Professional visitors ie. speech therapists etc…
Other settings/schools

[bookmark: _Toc147566206]Transition Procedures 
We want children to feel happy and secure during their time with us.  We understand that children may find times of transition difficult and may need extra support. Transitions will happen from Caterpillars to Chrysalis, Chrysalis to Butterflies and Butterflies to Pre-School.  These transitions will begin when they are reaching the transitional age, if they are age and stage ready for their new room.  Key persons support the transition from room to room with their key children until they have settled. 

The transition period will be individual to the needs of the children and the sessions they attend. Usually, the transition period will be gradual and over a 6-week period, building up time spent in their new room as time goes on. This is agreed with parents. 

In order to aid this transition we will: 
The Nursery Manager will inform the parents about the imminent move via email and arrange a face to face or telephone meeting with the child’s new keyperson to introduce themselves and to explain in detail how their child will be prepared for the transition.

To aid children who are moving on to school we will: 
Key person will share the child’s profile and any other information with professionals from the school. 
Obtain written permission from parents to share the child’s profile with the school.  If granted, wherever possible arrange for the child’s key person to visit the school to pass on the profile and share information with the new class teacher. If this is not possible, arrange for the new key person/class teacher to visit the setting to meet the children and so that information can be shared. 
Endeavour to find out about any events in the child’s new school and pass this information onto parents so that their child can be included. 
Be flexible with children’s attendance times and days to enable them to attend settling in sessions at their school. 
Ensure that additional information and support is provided for children with additional needs. 

To aid children who attend another setting while attending the nursery we will: 
Obtain permission from the parents to make contact with the other setting. 
With parental permission share information such as learning journeys with the other setting, and use a transition book to share activities and resources that the child has enjoyed. 
Share any developmental assessments to compare how the child is developing. 

Steps to take when a child joins the setting from another setting: 
Find out the name and location of the old setting. 
With parents’ permission call the setting and speak to the child’s key person. 
Discuss any important any relevant information about the child including like and dislikes. 
Ask if there is any paperwork that they have either sent with the child or can send onto the setting. 
Talk to the child occasionally about the old setting, not to remind them, but to make them feel they haven’t been plunged into a completely new and scary place. 
Complete a developmental assessment once they have been in the setting for about 8 weeks. 

Steps to take when a child is leaving the nursery for another setting: 
· Find out where they will be going. 
· With parents’ permission call the new nursery and find out the name of the new key person and the routine they use.  Discuss the child’s like and dislikes and any information that is important to pass on. 
· Find information on the new setting and look at it with the child showing them pictures of where they will be going.  Look at similarities and differences. 
· Find out about the town/country they will be moving to and explore this with the child. This may include looking at different languages and cultures. 
· Make sure it feels like an adventure for the child. 
· If the parents agree, keep in contact for a while to help support the child. 
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