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Providing a safe and secure environment for both children and staff is of prime importance at all times and is never compromised. Children will not be left unsupervised in the nursery rooms, outside in the play area or when off the premises. Statutory staff to children ratios are followed as a minimum.

All external entrances to the premises will be kept locked. We have a secure door access system, this means that no parent or visitor can access the nursery without being let in by a member of staff. If a person is not known to staff then they will not be allowed in until it has been authorised by management, or a staff member that recognises the parent or visitor. Students are not allowed to buzz in a parent /carer / visitor unless authorised by a member of staff.

Visitors should report to the green door, this ensures that no person can gain access unannounced. All visitors must provide ID and are required to sign in the visitors log book, sign in mobile phone and take a visitor lanyard.

Children will only be released to parents known to the staff or to other nominated individuals whose names have been logged with the Nursery on the Registration Form in advance. In the event that staff members are suspicious as to the identity of anyone seeking to collect a child, the nursery will contact a parent before the child is released.

If the child is not to be collected by the parent/carer at the end of the session, an agreed procedure must be followed to identify the nominated adult. Under no circumstances will a child be allowed to leave the nursery with anyone un- known to the nursery staff unless previously arranged by the parent/carer. Nursery staff must consult the child’s iconnect account and check authorised to collect contacts. If parents make prior arrangements by telephone, the nursery will require the name, address and telephone number of the chosen guardian, proof of identity and repeat the password that was given by the nursery to the parent/carer. Those chosen guardian must be over the age of 16 years. 

Staff terminating employment
Any staff who are leaving employment and working their notice period will be left on the Almas fingerprint security system which allows access to the nursery, until their notice period expires, the administration team will ensure all access to building is removed from the system and any door codes are changed in accordance.
Any staff member leaving premises due to grievance or not complying with notice period, will have their access denied until 
Resolution of grievance
Return to work date agreed by senior management / other professionals
P45 issue 

Green door security measures
To ensure the safety of all staff/children and to ensure the building is accessed by authorised personnel during these times, the main green door to the building will be locked internally as follows;
9:30am -12:30pm
1:30pm – 3:30pm
During these times staff must alert the office who will attend to any visitors arriving at the building directing them to ring the intercom located 
on the green door. 
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