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Personal Emergency Evacuation Plan – PEEP December 25
The purpose of a PEEP is firstly to secure the safety of the named individual in the event of a building evacuation. The PEEP will also record the safety plan e.g. routes, corridors, stairs etc…   Identify staff members who will assist carrying out the evacuation and training or practice needs on the individual PEEP record and on the white board in the room daily. 

Where identified within the PEEP that assistance is required to carry out the evacuation, it MUST be assured that the people identified within the plan are in place at all times, where part time staff are allocated, a support staff member must be identified. 

Considerations should be given to timetabling and room location of the disabled person. Room location as near to the ground floor as possible for quick evacuation should be considered.  Level 3 Key Person will notify the allocated adult of their PEEP responsibilities where a child is in attendance and this will be written on the notice board daily, visitors will be asked of any support needed to evacuate safely ie. Hearing or vision impairment, physical disability etc…

All staff must implement a PEEP when aware that staff, students or visitors may experience difficulties in responding to a building emergency evacuation alarm. The construction of the PEEP will be undertaken by the Nursery Manager.

The plan must be a tailor made procedure to meet the requirements of the individual and where applicable the person/s that may be required to assist with the evacuation of the disabled person. 

The PEEP is a personal plan and so must be drawn up in consultation and with the active participation of the person concerned. 

If identified within the PEEP that specialist training (evacuation chair, emergency exit routes etc) is required to ensure the PEEP is undertaken safely, it will be the responsibility of the Nursery Manager to ensure that this training has been undertaken. 

All staff and students who could be expected to aid the evacuation of a disabled person should receive a copy of the relevant PEEP. 

A practice evacuation drill should be carried out at least once a term to monitor the effectiveness of any active PEEP. 

A PEEP should be activated immediately the alarm is raised. 

Staff and visitors who attend charlie caterpillars will be recognised as needing support from induction or from visitors signing in log. 

All external visitors will be buddied with the adult they are on site visiting, and escorted off site with the rest of the attendees.

Staff with a recognised need for support during a fire evacuation are made aware of alarm testing dates and times. They will complete a plan which supports their understanding of who to inform if they are in an area of the building alone: ie the bathroom. 
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