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At Charlie Caterpillars Day Nursery, we understand that keeping children safe, clean and comfortable is essential. We will always ensure privacy is maintained to the highest standard. We also try and give children the confidence to be independent and develop self-care skills that will assist them with their future. This procedure covers nappy changing through to toileting. 

Nappy Changing: 
Nappy changing is vital in ensuring a child is comfortable. Key persons at the setting will all take charge of ensuring their key children are changed in accordance with their needs.  Occasionally long-term students will support key persons with nappy changing as part of their training, parents should note all students will be DBS checked and supervised. 

Nappy changing is done as part of the routine in the nursery and all children are checked and changed at least every three hours.  All children will be checked in between changes and changed immediately if they need to be. Requests for more frequent nappy changes can be made if needed. 

Children’s right to privacy and safeguarding are taken into consideration during nappy changing, with changing taking place in a designated area.  Either the door to the changing area will be open or it will have viewing panels. 

Parents are responsible for bringing their child into nursery with a clean nappy; if a child comes into the nursery soiled, we reserve the right to ask the parent to change them. 
Parents are required to provide enough nappies, wipes and creams needed for their child during their stay at nursery, the nursery only have very few spares and children that continually use these through lack of their own will be charged a fee.  Parents are asked to avoid bringing in huge packets and instead keep a small supply topped up; Supplies will be requested in the child’s individual diaries.
Nappies are changed throughout the day with the children’s individual needs and routines in mind. 
The responsibility of changing the nappies falls to the child’s key person, in the absence of the key person a nominated key person support will fulfil this duty. 
All nappy changes are recorded. 
If parents have any requests/concerns/questions about our nappy changing 
Routine’s they should feel free to discuss it with their child’s key person. We will always try to meet parent’s wishes where possible. 
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It is important that you read and understand the procedure for changing nappies, in order to carry out correct practice to avoid cross contamination.  The well-being of the children is paramount, and the following procedures should be maintained at all times.

Always ensure that there is sufficient disposable roll and sanitising spray, nappy sacks and paper towels (for cleaning down the changing station) at the beginning of each new day.

At each nappy change the staff will: 
· Key person wherever possible will change their key children. 
· Ensure privacy is maintained as much as possible
· Only one child per worker will be changed at any one time to make nappy changing a social occasion.
· Ensure changing station is clean before use.
· Prepare the area by getting out the child’s nappy storage, gloves and an apron. 
· Collect the child and place on the changing station.  While in the changing area with child put on your apron and gloves.
· Offer a toy or sing a favourite song. 
· Put on a pair of gloves and an apron (white). 
· Change the child’s nappy. 
· After changing the child, remove gloves and apron and dispose in nappy sac along with the dirty nappy and wipes used and place in human waste bin (yellow bin).
· Redress the child ensuring you do not let them touch your apron. 
· Put the child back into the play area either by passing them to another member of staff or by putting them down for a moment if they are independently mobile. 
· Do not leave the changing area with your apron and/or gloves on. 
· Ensure the area is tidy. 
· Put on a glove and spray and wipe the mat. 
· Wash hands thoroughly. 
· Record signature on bathroom check to say left the room tidy. 
· Record date, time changed by and outcome on iconnect and room whiteboard
· If children are showing an interest in the potty/toilet, key person will then discuss how best to proceed with this with the parents.  We will advise that we will encourage and allow the child to try during nappy changes.  Parents at all times remain responsible for toilet training their child. 

If a child is sore please use cotton wool and warm water to clean the child and apply barrier cream, inform parents and increase the frequency of nappy changes until the child is fully healed.

In the event of a child running out of supplies, please record any spare supplies used and use cotton wool and warm sterile water to clean the child.

NEVER leave a child unsupervised on the changing unit and ensure one hand is kept on the child at all times
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