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Why do we need an emergency lock down policy?
Parents and carers trust our Nursery to keep their children safe at all times. Thanks to the efforts of nursery staff and our robust policies and procedures our nursery is a safe haven for our children; but as tragic events both overseas and at home have shown, they can become involved in an emergency at any time. Therefore, Charlie’s has had to consider the need for a robust and tested whole nursery lockdown procedure for such an event. 

Lockdown procedures should be seen as a sensible and proportionate response to any external or internal incident, which has the potential to pose a threat to the safety of staff and pupils in the school. These procedures should aim to minimise disruption to the nursery environment whilst ensuring and maintaining the safety of all pupils and staff. 

What could a potential threat be? 
· A reported incident within the local community or neighbourhood 
· An intruder on the nursery site
· A warning received regarding a local risk; gas leak, chemical leak, air pollution, severe weather warning etc.  
· A fire within the nursery building or on the nursery grounds
· Wild/ stray animals; dogs roaming onto the nursery grounds
· A telephone threat
· A suspicious package 
· Missing medication 
· Bomb threat  
What to do in the event of an emergency? 
The action required and taken will depend significantly on the scenario you are faced with. The main priority at all times is to ensure the safety and wellbeing of the children, staff and visitors. Staff should remain calm to avoid panic and aim to isolate the risk. 
The following general guidelines should be followed:
· Children who are outside in the building must be brought inside as quickly as possible, if safe to do so. 
· Those inside the nursery should remain in their rooms. 
· All external doors and, as necessary, windows must be locked (and, depending on the circumstances, internal room doors may also need to be locked), and blinds pulled down. 
· If the threat is on the ground floor, staff must escort children onto the first floor out of immediate danger. Seniors should liaise via the telephone when deploying staff and students.
· Once in lockdown mode, staff should notify the nursery manager immediately of any children not accounted for (and instigate an immediate search for any not counted for). 
· Staff should encourage the children to keep calm. 
· As appropriate, the nursery should establish communication with the Emergency Services as soon as possible. 
· The nursery should follow the usual fire evacuation policy for internal threats such as in the event of a fire. 
· Parents to be called at the earliest most practical convenience 

EXAMPLES
· In the event of missing medication, isolate the children who have been in potential contact, call 111 for medical advice or an ambulance if a child is showing symptoms or you become aware that a child has taken any medication. 
· In the event of a stray dog, bring all children  in doors and call the RSPCA
· In the event of a telephone threat, record all information and get as much information as possible, be sure to treat all threats seriously and follow the lock down procedure accordingly to the threat. 
· In the event of any intruder or somebody trying to gain entry who’s not known, call 999 and do not open any door. 

· In the event of an external chemical or gas leak, ensure all children are indoors close all windows and doors and follow guidance from emergency services. 
· In the event of a suspicious package, do not open and do not accept. All packaged must come through the green door and be signed for, these should not be accepted by nursery staff and left in the office. Alerts will be put onto the team whatsapp groups to inform us of when we are expecting any packages or parcels. 

What to do after a threat?
A thorough investigation will take place. Any incident or near miss should be reported to the appropriate emergency services and/or organisations; Local Authority, OFSTED, RIDDOR, Environmental Health 
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