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To prevent cross contamination during laundry processes please ensure the following is applied when sorting loads to wash.

A)  Sheets and blankets

B) Bibs, dish cloths and tea towels

C) Cuddly toys, throws, wet suits, mopping towels, rugs and play mats
     NOTE: Please do not wash any of the items listed in C), please bag and leave in the ground floor cleaning cupboard and inform management to take to industrial laundrette   IF UNSURE PLEASE ASK

Washing machine drum must have space so please DO NOT overload washing machine as this prevents the washing from being cleaned properly.

How to use the washing machine - Procedure

1. Put the dirty laundry in the washing machine, making sure all food is rinsed off first.
2. Measure ¾ of small washing pot (found in the washing powder box under the sink on the middle floor next to the washing machine), put the pot of powder in the drum with the washing.
3. Set the dial to quick wash, 28 mins and press the spin button to the highest speed.
4. Double check that the time is set to 28 mins and the spin is set to high and press start, make sure that the washing machine has started before leaving.

NOTE: End of day wash will be the only 60 degree hot wash needed during the day, please ensure that the 12:30pm wash is set back to daily quick, 40 degrees.

How to dry washing - Procedure
1. Drape large items of wet washing to air dry around the staff room overnight, hang bibs and small items on the multi peg dryer and the remainder on the clothes.

Please inform management of rugs, play mats, floor towels, wet suits, dressing up clothes, cuddly toys, throws etc… to wash, please place items in a bag and leave in the cleaning cupboard, ground floor.












Laundry Rota and Responsibilities
	Time of day and location
	Responsibility
	By whom

	7:45am
Staff room
	Dry wet washing
Hang to dry mops, towels, cleaning cloths ready for this evenings clean
	

	7:45am
Staff room
	Fold dry washing
Fold and put away dry laundry ready for the day ahead.
	

	12:45pm
Middle floor kitchen
	Wash dirty laundry
Put on daily quick wash 28 mins / 40 degrees, bibs, tea towels and flannels
	

	1:15pm
Staff room
	Dry wet washing
Hang to dry 12:30pm wash, bibs, tea towels and flannels 
	

	2:30pm
Middle floor kitchen
	Wash dirty laundry
Put on a daily quick wash, 28 mins / 40 degrees, sheets and blankets
	

	3:30pm
Put in end of day washing, hang wash to dry
	Wash and dry wet washing
Put on end of day washing, hang to dry 2:30pm wash, sheets and blankets
	

	4:00pm
Fold and put away
	Fold dry washing
Collect mops, towels and cleaning cloths ready to clean
	

	6:00pm - Wash
	Wash dirty laundry
Put on a hot wash, 60 degrees, all mops, towels, cleaning cloths ready for tomorrows clean
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