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· HSE Law poster displayed in main entrances
· Health and Safety Policy statement is on display 
· All staff have read and signed the Health and Safety Policy
· Visitors are made aware of safeguarding leaflet and sign into the building
· Fire / Emergency evacuation notices displayed
· Fire signage and equipment displayed
· List of all fire wardens clearly displayed
· Records kept up to date of when fire equipment / extinguishers have been checked
· Records are kept up to date of regular fire drills
· Records kept up to date of regular testing of the fire alarms
· First aid poster is displayed – name of first aiders and location of first aid box
· First aid box is kept stocked and readily available on all floors
· Risk assessments are carried out and up to date
· Risk assessment actions are monitored and achieved
· COSHH sheets kept for all supplies stored in the building
· HSE Accident Book and forms available on all floors
· RIDDOR accident to be reported within 24 hours
· Staff hospitalised for over 24 hours reported if required in line with RIDDOR guidance 
· Member of the Public / child taken to hospital to be reported if required in line with RIDDOR guidance
· Staff off for more than three days after an accident at work to be reported if required in line with RIDDOR, insurance company to be informed and advice guidance from HELP (HR) obtained and followed
· Health and Safety training records kept – basic training, job / equipment training / safety procedures
· Signage displayed around the setting of key Health and Safety procedures ie. Bag checks, nappy sac/carrier bags, keep gates and doors closed/locked etc….
· Early years food choking hazards posters are displayed in each room
· Cables are tied up out of reach of children
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